Phone Inquiries
referred to -
Special
Operations

TRAFFIC ORDINANCE APPLICATION PROCESS

APPLICATION REQUEST

1. City Website

2. Pick up at Special
Operations

3. Management  Groups
websites

v

COMPLETED
APPLICATIONS
(Must include traffic plan —
diagram and written)
Delivered to Special
Operations

v

REVIEW & APPROVAL
HPD Special Operations &
COH Traffic Engineer review
and sign off or reject
submitted plan

v

Special Operations forward
approved plans to Records
Division for processing

v

If rejected the plan will
be returned to
applicant with
instructions for

resubmission or
appeal process

Records Division will enter information into
database and notify applicant via fax, email, or
phone

v

Customer will come to
Records during normal
operating hours to pick up
permit, officer guidelines, &
ordinance & pay fee

v

Records will fax copy of
permit to Special
Operations and designated
Patrol Division
(If detailed traffic plan is
requested must come to
Records to pick up or will
interoffice it

v

Records Division will
maintain original files of
approved permits




